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305 N. Beech Circle, Broken Arrow, OK 74012

Tel: 918-663-7060 | Fax: 918/663-7058 | www.ncda.org
Graduate Student Research Award Cover Sheet
Complete & return this form as instruction below
NOMINEE INFORMATION:
NCDA Member Number (Contact NCDA HQ if nominee/nominee group does not know the number. At least one (1) member of the nominee group is required to be an NCDA member. Please note: nominations are NOT kept confidential from the nominee.):

Award sought: Graduate Student Research Award
Application Date:

Name of Nominee & title:

Mailing Address:

Email:

Phone (business):

Phone (cell or home):

Name and contact information of

Supervisor of Nominee:

Hometown Newspaper information (Check with nominee): 
NOMINATOR INFORMATION:
NCDA Member Number (Again, contact NCDA HQ if nominator does not know.):

Name:

Mailing Address: 

Email:

Phone (business):

Phone (home):
ADDITIONAL GRADUATE STUDENT INFORMATION:


Institution Name:

Department Name:


Phone:

Institution Address:
Major Professor:

Phone:
PLEASE NOTE:  One of your two provided references should be your Major Professor, whose signature is required on the reference letter.
Degree Level Pursued:  (Please specify Master’s, Specialist or Doctorate)
Title of Project:
Approximate Time Line:  (# of months)
Start Date:
End Date:
Signature of Student
BUDGET: 
The NCDA portion of budget must NOT exceed the value of the Graduate Student Research Grant of $500. Including salary for the researcher is NOT permitted.
	
	
	COSTS
	NCDA Portion

	Clerical Support
	_____ Hrs. X _____ Cost/Hr. = _____

	
	

	Supplies (Describe)
	
	
	

	Printing (Number of pieces)
	
	
	

	Postage (Purpose/How many)
	
	
	

	Phone (Purpose/How many)

	
	
	

	Travel (# of trips, miles, meals, lodging, etc.)
	
	
	

	Other Costs (Explain)

	
	
	

	
	
	
	

	TOTALS (NCDA portion may NOT exceed $500.00)
	
	
	


RESEARCH PROPOSAL STRUCTURE, FORMAT & SUBMISSION INSTRUCTIONS
The Research Proposal should be brief and may NOT exceed five (5) typed, double-spaced, pages of content (not including the cover page, references, or tables).
Since the Research Proposals will undergo a blind review, please do NOT put your name or other identifying information on the proposal itself.
The Research Proposal format is as follows:
1. Research proposal title

2. A brief background of the research area (review of selected pertinent research that is most relevant to the topic)

3. A brief statement of the problem/research

4. A description of the research methodology and analysis

5. An activity chart and time line for accomplishing the research

6. If applicable, include a brief summary explaining results and conclusions

7. A brief description of the plan to disseminate the findings through publications, presentations, and other appropriate venues

SUBMISSION INSTRUCTIONS

The Research Proposal should be submitted as a separate email attachment in either PDF or Word format, but must be included in the same email with the following attached documents that also can be submitted in either PDF or Word format (unless otherwise specified).

1. Graduate Student Research Award Cover Sheet - pages 1 and 2 only as a scanned PDF to secure signature
2. Two (2) reference letters - one of which needs to be from the Graduate Student’s Major Professor and needs to be signed by the professor. Submit as a scanned PDF document.
3. Graduate Student’s 50 word bio
4. Graduate Student’s CV

Submit your email with the previously specified attachments by January 31st packet via ONE email to Brianna Navarro at bnavarro@ncda.org or mail it to:

NCDA Awards Committee

c/o NCDA Communications Coordinator

305 N. Beech Circle

Broken Arrow, OK 74012

